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(Please complete using BLOCK CAPITALS)
	Contact Details:

	Name of Hirer
	

	Date of birth (must be over 21)
	

	Organisation
	

	Activity of organisation
	

	
Address for correspondence

	



	Mobile number
	

	Email address
	

	Date of enquiry
	



	Booking Requirements: 

	Purpose of your booking
	

	Frequency of booking
	

	Requested start date
	

	Day(s) of the week
	

	Access required from:
	

	Start time of activity
	

	End time of activity 
	

	Area, tidied, cleaned and departed by:
(please allow at least 15 mins for clearing away and vacating)
	

	Area requested
	  Sports Hall                      Dining Hall                        Meeting Room
  Field                                 Playground                       Cookery Room    
          

	Do you have a minimum of £10 million indemnity for any one incident?
	  Yes                                   No

	Details of Equipment to be brought onto the premises
	

	Details of any school equipment required
	



	Safeguarding:

	Maximum number of participants
	

	Age range of participants
	

	Number of supervising adults
	

	Relevant qualifications of staff/volunteers e.g. coaching
	

	Details of first aid certificates held by staff/volunteers 
(type and date of qualification)
	

	Do all staff/volunteers hold Enhanced DBS certificates? 
(Original documentation must be provided as part of the booking agreement.  Photocopies are not sufficient)
	



Please provide copies of all relevant policies / procedures to ensure the safeguarding and child protection
	Any other relevant information:
	





Dates during the year when facilities will be unavailable due to school use or closure will be issued at the beginning of the school year in September. These dates may be subject to change, but prior notice will always be given if the premises become unavailable due to unforeseen circumstances. 

I have read the Conditions of Hire and hereby apply for the hire of NAME OF SCHOOL as detailed above.

I hereby agree that if the School Board approve this application then this Document along with the Conditions of Hire and the Hire Rates shall form the Contract between me and the School Board.
I confirm that the information provided on this form is correct. 

	Signed:
	

	Date:
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The Pioneer Academy

T:01689 283121  E: admin@thepioneeracademy.co.uk

Office and Registered Address: 2% loor, 1 Leonard Place Business Centre, Westerham Road, Keston, BR2 6HQ

‘Company Number 07691324

Forrn “The Pioneer Academy is committed to safeguarding and promoting the welfare of all our pupils and expect al staff and volunteers to share this commitment





